EOTHEN HOMES LIMITED

JOB DESCRIPTION

POST:
Care Assistant

RESPONSIBLE TO:
Home Manager

ACCOUNTABLE TO:
Person in Charge

JOB SUMMARY
To provide physical support and care to the residents of the home, to ensure that each resident is provided with an environment which allows them as much freedom and independence as they are able to manage.

To assist in providing a stable and caring environment that underpins the residents' emotional and psychological well-being.

To ensure the residents are able to continue the expression of their Christian faith and values, and that they are supported in this.

RESPONSIBILITIES AND DUTIES

1)
To adhere to individual care plans in relation to hygiene, bathing, continence management, mobility, feeding, dressing and general care.

2)
To assist residents with their activities of daily living.

3)
To assist with domestic/housekeeping tasks, which may include responding to specific requests from residents.

4)
To act as key workers, at the discretion of the Home Manager.

5)
To maintain general tidiness and  to promote a homely atmosphere.

6)
To greet visitors and to ensure that general security policies are adhered to.

7)
To answer the telephone and screen calls as required.

8)
To adopt a positive and pleasant attitude, an approachable manner, and give attention to residents' needs.

9)
To uphold the key principles of residents' Rights, Citizenship, Independence, Choice, Privacy, Fulfilment, Dignity.

10)
To maintain confidentiality and discretion in communicating personal matters to senior  and other members of staff, and other residents.

11)
To assist residents in pursuing outside interests.

12)
To respect residents' beliefs and values.

13)
To arrange visits to places of worship, and visits of clergy.

14)
To assist with reading and general intellectual stimulation of residents.

15) To conform at all times with the company's health and safety at work policy.

16) To conform with all policies,  rules and procedures at Eothen.

17) To be involved in the making and serving of light meals and beverages.

18) To assist a senior member of staff when required to administer medication at designated times, as prescribed by the GP, e.g to witness the administration of controlled drugs.

19) To assist with light kitchen duties, preparing and serving of meals and beverages.

20) To assist with the care of the dying.

21) To undertake daily laundry duties laid down in laundry procedure.

22) To undertake appropriate  training, as determined by the Home Manager.

23) To carry out such other duties as may be reasonably required by the Home Manager.

RESOURCES
The advice and guidance of the Home Manager and her deputies; the assistance of the kitchen and domestic staff; the equipment and facilities of the home.

ESSENTIAL QUALIFICATIONS AND EXPERIENCE
The ability to provide care, and domestic assistance. NVQ Level 2 is desirable.

PERSONAL ATTRIBUTES

Must have an interest in working with the elderly; must be totally reliable and honest; must be able to work as part of a team; must have a cheerful and pleasant disposition, with a down-to-earth approach.

Accepted and agreed by Employee

Signed ……………………………………………………            Date ………………..
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