EOTHEN HOMES LIMITED

JOB DESCRIPTION

POST:
Kitchen Assistant

RESPONSIBLE TO:
Home Manager

ACCOUNTABLE TO:
Shift supervisor and cook

RESPONSIBLE FOR:
N/A

ACCOUNTABLE FOR:
N/A

JOB SUMMARY

To maintain the general cleanliness and hygiene of the kitchen and associated areas.

To undertake general food preparation.

RESPONSIBILITIES AND DUTIES

1)
To wash crockery, cutlery and cooking utensils.

2)
To maintain the cleanliness of the kitchen and associated areas, as detailed on the housekeeping schedule, under the direction of the cook.

3)
To undertake the laying and clearing of tables.

4)
To assist in the preparation of meals.

5)
To be involved in the making and serving of light meals and beverages.

6)
To attend and serve at main meals in exceptional circumstances.

7)
To receive deliveries of foodstuffs and cleaning materials.

8)
To rotate stocks from the freezer.

9)
To assist the cook in maintaining the cleanliness and hygiene of the fridges and freezers in accordance with food hygiene regulations.

10)
To maintain the cold store and bin room in accordance with the standards laid down by the company, and to ensure that rubbish is disposed of carefully .

11)
To answer the telephone and receive visitors when necessary.

12)
To conform at all times with the company's health and safety at work policy.

13)
To undertake appropriate training, as determined by the Home Manager.

14)
To carry out such other duties as may be reasonably required by the Home Manager.

RESOURCES

The advice and guidance of the Home Manager, the senior care staff and cook; the equipment and facilities of the home.

ESSENTIAL QUALIFICATIONS AND EXPERIENCE

Basic Food Hygiene Certificate desirable.

Must be physically fit.

PERSONAL ATTRIBUTES

Must be totally reliable and honest; must be willing to work hard and be adaptable; preferably  with a cheerful and pleasant disposition, with a down-to-earth approach.

Accepted and agreed by Employee

Signed ……………………………………………….     Date ……………………
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